
The student may receive accommodations and modifications which are set forth in an Individual
Accommodation Plan (IAP). Please refer to St. Bernard Parish Schools System’s website for specific
guidelines and criteria of eligibility. For additional assistance please contact St. Bernard Parish Schools
Special Education Department 504-301-2000.

Students who have been identified as having a disability under the Rehabilitation Act of 1973, Section
504, and/or students who have been identified as those with a disability under Louisiana Bulletin 1508
will be disciplined using those guidelines set forth in Louisiana Bulletin 1706.

Virtual Discipline Policy
In response to the COVID-19 pandemic, the St. Bernard Parish Public School System has made virtual
classes available to students. Students may also be required to attend school virtually when schools are
closed due to inclement weather or other unanticipated emergencies. The St. Bernard Parish School Board
adopts this Virtual Discipline Policy in order to clarify expectations for student conduct in the virtual
classroom and to provide notice of the possible consequences of inappropriate conduct in the virtual
classroom.

Regardless of the model of instruction, student conduct is governed at all times by La. R.S. 17:416 and
the Student Code of Conduct. Conduct that is unacceptable in the physical classroom is, under most
circumstances, equally unacceptable in the virtual classroom. While students and parents normally have
an expectation of privacy in their home, conduct that occurs in front of a camera and in view of peers and
teachers in the virtual classroom may subject students to disciplinary action.

The context in which student behavior occurs is important, however, and will be taken into consideration
by School and District administrators in determining whether there has been a violation of the Code of
Conduct, the severity of the infraction, and the appropriate penalty, if any, under the circumstances.

Privacy and the Virtual Classroom
Students and parents, typically, have a reasonable expectation of privacy with regard to what takes place
in their home outside of the view of teachers and peers in the virtual classroom. In order to ensure that
students and teachers are able to work and learn in a safe and orderly virtual environment, it is imperative
that students have a quiet, well-lit “classroom” space – free, to the extent possible, from toys, images,
messages, personal property, or other items that may distract from teaching and learning or that may
subject the student to disciplinary action if possessed on school busses, in the regular classroom, or on
school property.

Students should be cautioned that the virtual classroom is for instruction and for engaging with peers and
teachers for educational purposes. Students must not handle or display items, toys, messages, images, or
personal property or engage in conduct unrelated to the lessons taking place. Students who engage in
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conduct in the virtual classroom that violates the Student Code of Conduct and this Virtual Discipline
Policy may be subject to discipline in accordance with the Student Code of Conduct and this Policy.

School and/or district officials may be required, as mandatory reporters, to alert local law enforcement
and/or the Department of Children and Family Services if they observe conduct, messages, images, or
objects that raise legitimate concern for the safety and well-being of students in the virtual classroom.
This may include students handling weapons in the virtual classroom, even if it is subsequently learned
that the weapon is a toy or facsimile, as it is not always possible to determine remotely whether the
weapon is real or not.

Conduct in the Virtual Classroom
Students are responsible for all content posted through their online account. Students are prohibited from
sharing their online account username or password or using the username or password of another student.
Students are required to have their computer camera turned on when virtual classes are in session.

Following is a non-exclusive list of behaviors that are prohibited in the virtual classroom and that may
result in disciplinary action in accordance with the Student Code of Conduct and this Policy:

● Antagonistic, harassing, or discriminatory language of any kind with regard to race, color,
religion, sex, gender, intelligence, age, orientation, disability, socioeconomic status or any other
legally protected characteristic or activity

● Bullying and/or cyberbullying
● Use of obscene, degrading or profane language (written, verbal, pictures, drawings, audio, video)
● Displaying pornography, nudity or images of nudity
● Committing lewd or sexual acts
● Handling or displaying weapons, including toy or facsimile weapons*
● Any criminal or other illegal activity encouraging the unlawful use, possession, manufacture or

distribution of tobacco, drugs or alcohol*
● Illegal posting, distribution, upload or download of copyrighted work of any kind
● Sharing assignments, questions/answers, or any other action that would violate any expectations

or rules relative to academic honesty
● Posting personally identifiable information in any format other than via private message
● Indecent dress or disrobing
● Interference with the instructional audio or video
● Use or display of illegal drugs, alcohol, tobacco or tobacco products, or vaping devices*
● Violations of the Board’s/School’s Acceptable Use Policy or Device Contract

Consequences of Inappropriate Online Conduct
Parents and students must be aware that conduct that is unacceptable and disruptive in the regular
classroom environment is, typically, unacceptable in the virtual classroom. The School Board recognizes,
however, that virtual learning is a new experience for students and families, and that the context in which
student conduct occurs must be taken into account in determining the appropriate penalty, if any, imposed
for violations of the Student Code of Conduct in the virtual classroom.
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Student conduct that occurs in the virtual classroom may be subject to progressive discipline which,
depending on the seriousness of the conduct at issue, will include an initial verbal warning and
consultation with the student’s parent or guardian prior to any formal disciplinary action. The seriousness
of the conduct at issue will dictate the actions of administrators and the nature of the penalty ultimately
imposed. For example, a student may be subject to a severe penalty, even for a first offense, depending on
the seriousness of the conduct at issue.

Some factors that administrators will take into account in determining the penalty to be imposed, if any,
for conduct that occurs in the virtual classroom will include:

● Age of the student
● Whether the conduct disrupted learning in the virtual classroom
● Whether the conduct was violent or threatening in any way
● Whether the conduct was illegal
● Whether the conduct interfered with the rights of teachers and/or students to work and learn in a

safe and orderly environment free from inappropriate images, messages, language or behavior
● Whether the student has committed prohibited conduct in the past
● Whether the student has received prior warnings or discipline for similar conduct

*Conduct in the virtual classroom related to the display or handling of weapons or drugs, or other conduct
that raises legitimate concerns about the safety and welfare of a student, must be reported immediately to
the School Principal and/or School Resource Officer in order to assess whether the matter must be
reported to local law enforcement and/or the Department of Children and Family Services.
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Dress Code

Philosophy and Rationale
The St. Bernard Parish School Board has a responsibility to the community to provide the maximum
opportunity for learning and to ensure a conducive environment in which students' potential can be
achieved. This can be done effectively only when the school's atmosphere for learning encourages
positive values and attitudes. A student's manner of dress reflects an attitude toward self, family, school,
and community. The St. Bernard Parish School Board recognizes that student dress can positively or
negatively affect the atmosphere of learning and behavior in the school. Thus, rules governing the dress
and grooming of students are inseparable from those regulating academics and discipline.

The St. Bernard Parish School Board requires that students appear at school fully clothed in the officially
adopted school uniform and to be groomed in an appropriate manner consistent with the standards of the
community. The Board expects students in this school system to take pride in their individual grooming
when attending school or school events. Any article of clothing, accessories, hairstyles, or makeup
determined by the principal to be directly or indirectly disruptive to the learning process or environment,
destructive to school property or hazardous to the health and safety of the child, his/her classmates, or the
teachers and staff will not be allowed. Good grooming will be required from all students at all times.

General Dress Code
Any apparel should be worn as designed and fit securely. All students are expected to conform to the
official dress code guidelines below at school and on the school bus during regular school hours (includes
bus transportation to and from school):

● Shirt - Students must wear white or designated school color collared shirts. School color collared
shirts must have been approved by the school and have a  school-designated logo. Students may
wear official school spirit shirts as designated by the school.

● Pants/Shorts/Skirts - Students must wear navy blue or khaki pants or skirts. Elementary students
may wear shorts, skorts, and jumpers.

● Shoes- Shoes shall be slide-resistant. Closed toed tennis, casual, or dress shoes of any color are
considered uniform appropriate.

● ID Cards - Middle and high school students must wear appropriately, as designed.
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Example of Designated School Colors and Logos

Arabi Elementary School

Khaki

Arlene Meraux Elementary

Hunter Green

Chalmette Elementary
School

Royal Blue

Joseph Davies Elementary
School

Hunter Green

J. F. Gauthier Elementary
School

Red

Lacoste Elementary School

Red

W. Smith, Jr. Elementary
School

Purple

Andrew Jackson Middle
School

Royal blue

N. P. Trist Middle School

Black

St. Bernard Middle School

Royal Blue

C. F. Rowley Alternative
School

Yellow

Chalmette High School

Maroon
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Guidelines for Dress Code

Good to Go Not Allowed

Pants, Skirts (PK-12)
Shorts, & Skorts (Elementary
only)

● Dress, uniform type, navy or
khaki color.

● Must be appropriate size for
the student - properly fitting
at the waist and neither too
tight nor too baggy

● Pants must be hemmed
(shoe-top length) with no
split seams or frayed edges

● If pants have belt loops, a
belt must be worn

● Skirts & jumpers must touch
the top of the knee

● No denim
● No bell-bottom, cargo,

corduroy, leggings, joggers
or jean type pants

Shirts ● White collared shirt
● School colored collared shirt

with school logo - must have
been approved by the school

● Shirts must be tucked in
● Shirt collars must be visible

when wearing a sweater or
sweatshirt

● Only white or school
colored undershirts may be
worn beneath uniform shirts

Outerwear ● School sanctioned uniform
sweaters, sweatshirts, and
jackets may be worn in
school at any time (school
color, navy blue or white
v-neck, vest, crew or
cardigan styles)

● Jackets must be  school
colors, white, or navy blue,
and authorized by
principal/designee

● No hoods are allowed on
students’ heads while on
school grounds and/or on
school buses.

● Non-uniform jackets are not
to be worn in the building

Belts ● Belts are required for any
pants that have belt loops

● Metal stud eyelets, etc.
and/or designs are not

SBPSB Student & Parent Handbook | 2022-2023 66



● Only solid colored belts are
acceptable (black, white,
navy, khaki, or brown)

● Belt buckles may only be
slightly larger than the width
of the belt.

allowed on any belt.
● Oversized or large belt

buckles are not allowed.

Socks ● Must be worn
● Socks, stockings,

knee-highs, and tights must
be a solid color (white,
neutral, black, navy or
brown)

Shoes ● Closed toed tennis, casual,
or dress shoes of any color

● Sandals, backless shoes,
platform shoes,
slippers/house shoes, heelys,
light up shoes, crocs, and
boots (above ankles)

Hair ● Moderate hair styles
● Boys’ hair that extends

below the shirt collar must
be pulled back so as to not
extend below the shirt collar.

● High school students are
permitted to have a
mustache and/or beard
provided that it is neat,
clean, well-groomed, and
with no shaved designs

● No shaved or design cut into
eyebrows or cut/braided into
hair

● No unnatural hair coloring
● No extreme hair styles
● No hair styles that cover one

or both eyes

Accessories ● Earrings that are moderate
in length (studs, small
hoops, and short dangling
earrings) are permitted for
girls.

● One stud per ear is permitted
for boys

● Hats, caps, bandanas, visors,
hair curlers, gloves, and
sunglasses (unless
prescribed by a physician)

● Aside from earrings in the
earlobe, body piercings are
not allowed.

● Excessively large earrings
that may place a student
endanger of injury are not
allowed (hoops and/or those
that hand very long)

● No tattoos

Appearances ● Clean, neat, free from holes,
tears and stains.

● School official
monogramming, emblems,

● Extreme and distracting
make-up

● Graffiti, writing or symbols
perceived as vulgar, profane,
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or insignia may be worn satanic, gang-related,
violent, tobacco, drug or
alcohol-related are not to be
worn or passed on any
accessories, jackets, book
bags, book covers, or any
other item brought to school.

★ In all circumstances, the principal will make the final decision as to whether a
student’s dress or appearance is acceptable.
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Emergency Situations
During the course of any school day, events may occur which threaten the safety of both students and
school personnel. These disruptions may be weather related, man-made disasters, or situations within the
confines of a building site. Whatever the situation, it is imperative that appropriate and organized action
be taken. The St. Bernard Parish Public School System in partnership with the LSU Stephenson Institute
has developed a series of comprehensive Crisis Management and Emergency Response Plans that
addresses multiple emergency/crisis situations and ways of dealing with them.

Communication with parents/guardians during an emergency event is a top priority of school and district
administrators. Communication with parents/guardians will vary depending on the crisis. Weather related
school closures or announcements will be made via the district and school websites, social media
platforms, and with local news outlets. Parents will also be contacted using the district’s Emergency Mass
Call System. Other emergencies including evacuation of a school will be communicated directly with
parents/guardians utilizing School Status and the Emergency Mass Call System.

Emergency Contact Information
It is critical that students have up-to-date and accurate parent/guardian contact information and emergency
contact information on file. Parents/guardians are encouraged to provide home phone numbers, cell phone
numbers, work numbers, and email addresses. Changes in contact information can be made online by
visiting the district’s student portal and/or calling the student’s school directly.

It is the responsibility of the parent/guardian to ensure that emergency contact information is
correct at all times.

Emergency Care for Students
It is the policy of St. Bernard Parish Public Schools to act in a responsible manner in the event of any
emergency/accident/incident.

Procedures for Handling Emergency Care of Students
In the event of an injury, or serious illness, which necessitates immediate removal of a student to a
hospital for emergency treatment, the following procedures may be implemented:

1. Emergency medical services will be contacted by calling 911.
2. Every attempt shall be made to contact the parent/legal guardian or other person(s) listed in the

Student Information System, during and after school hours.  Parents/guardians are responsible for
informing the school of the most current and accurate emergency contact information.

3. Emergency medical services will transport the student to the nearest hospital for emergency
treatment, per their agency’s policies. Ambulance drivers shall be requested to indicate to which
hospital they will deliver the student.

4. The ambulance service fee is payable through student or family insurance where applicable. In
cases where the student is uninsured, the parent/legal guardian of the patient will be billed by the
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ambulance service provider. The parent is responsible to contact the ambulance service to see if
the fees will be waived if indigence is the basis of nonpayment.

Emergency Drills & Procedures
Crisis Management and Emergency Response Plans are required at every school site. Each principal,
jointly with local law enforcement, fire, public safety, school resource officers, and emergency
preparedness officials, shall review the plan at least once annually and shall revise the plan as necessary.

Within the first thirty (30) days of each school year, each principal shall conduct a safety drill to rehearse
the components of the Crisis Management and Response Plan. Not later than seven (7) days after the drill,
the principal shall submit a written report summarizing the details of the drill to the Superintendent. Bus
evacuation drills shall be held within the first six (6) weeks of school at the elementary level.

Fire and other emergency drills are practiced routinely throughout the school year.

Procedures for quick and orderly evacuation of school buildings have been established by each school and
are posted in classrooms and other rooms. Alternate off campus re-unification locations may be used.
Notification to student’s parents/guardians will be completed by phone, text and/or email when possible
by information provided on the Student Progress Center. Students are to familiarize themselves with these
procedures for evacuation and to obey instructions of teachers in all situations. Because the orderly and
rapid evacuation of buildings in an emergency is a serious and urgent necessity, student misbehavior
during evacuations may result in disciplinary action.

Mental Health & Student Wellbeing
Mentally healthy children are more successful in school and life. Good mental health is critical to
children’s success in school and life. Research demonstrates that students who receive social–emotional
and mental and behavioral health support achieve better academically. School climate, classroom
behavior, engagement in learning, and students’ sense of connectedness and well-being all improve as
well.

Mental health is not simply the absence of mental illness but also encompasses wellness promotion;
social, emotional, and behavioral health; and the ability to cope with life’s challenges. Left unmet, mental
health problems are linked to costly negative outcomes such as academic and behavior problems,
dropping out, and delinquency. Mental and behavioral health problems not only affect students’
short-term classroom engagement, but also interfere with long-term development of positive relationships
and work-related skills.

Mental Health Crisis: Resources
In the event a student is experiencing a mental health crisis, contact the school principal immediately for
further school related guidance and support.
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The following resources are also available to families:
● National Suicide Prevention Lifeline: Call 1-800-273-8255 or text "START" to 741-741
● National Youth Crisis Hotline: 1-800-442-HOPE (4673)
● Kidline: 1-800-CHILDREN
● Alcohol & Drug Abuse Hotline: 1-800-729-6686
● Louisiana Coalition Against Domestic Violence:1-888-411-1333

Suspected Child Abuse

The School Board shall require that all instances of suspected child abuse and/or neglect be reported in
accordance with appropriate state and local laws and procedures.

Any employee who suspects child abuse or neglect is to bring those allegations to the Department of
Children and Family Services and/or local law enforcement, if appropriate.

Reports of child abuse and neglect can be made by calling the toll-free number operated by the
Department of Children and Family Services. The phone number is 1-855-4LA-KIDS (1-855-452-5437).
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Health & Medical Policies

Accident Insurance
The school system makes available a student insurance plan which may be purchased from a contracted
company which the school system allows to do business with the student body. All transactions are
carried on between the student and the company. Enrollment in the plan is not compulsory.

As soon as there is an injury, a student must immediately secure a claim form from the school secretary.

Epipens

In compliance with state law, it is the policy of the St. Bernard Parish School Board to follow the
guidelines developed for students in the district with an identified severe allergy to food, insect stings,
latex, and/or unknown allergens which puts them at risk to experience an unexpected event, that are at a
potential risk for a life  threatening reaction (anaphylaxis).

Guidelines include:

1. Education and training for school personnel on the management of students with life -threatening
severe allergies , including training related to the administration of medication with a cartridge
injector.

2. Procedures for responding to life-threatening allergic reactions.
3. A process for the development of individualized healthcare and allergy/anaphylaxis emergency

action plans for every student with an identified allergy.
4. Protocols to prevent exposure to food allergens or precautions to avoid exposure to other

allergens.

It is the responsibility of the parent/guardian to notify the school nurse of a student’s previously known
and/or any newly discovered allergens. Each school year, parents/guardians are required to indicate
known allergies on their child's Student Health History Form. Parents/guardians can also request to meet
with the school nurse to discuss further.

Head Lice
Upon detection of head lice and/or nits (eggs), adequate treatment and removal of all nits must occur prior
to the student returning to school. Treatment and removal can be achieved in one day. Consult the child’s
physician or pharmacist for treatment options.

The child may return to school after all nits are removed from the hair. The student must be accompanied
by his/her parent or guardian to the school before readmittance. Personnel at the school shall be
responsible for checking students to be sure that the hair is free of all nits before readmitting. After the
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first absence, all subsequent absences will be considered unexcused and may be referred to the Supervisor
of Child Welfare and Attendance.

Health Screenings - Hearing and Vision
The School Board, during the first semester of the school year, shall test the sight, including color
screening, for all first-grade students, and hearing of students according to the schedule outlined by the
American Academy of Pediatrics. No student shall be tested if parents/legal guardians object to such
tests. Students may also be tested upon referral.

A record of such examination shall be kept, and administrators shall be required to follow up on the
deficiencies within sixty (60) days. The parent/legal guardian of every student found to have any defect
of sight or hearing shall be notified in writing of such.

Illness
Students who exhibit the following symptoms should be kept at home until symptoms have improved or
resolved for 24 hours without the aid of medication:

● Persistent Cough, Shortness of Breath, or Difficulty Breathing - Severe, uncontrollable coughing
or wheezing, rapid or difficulty in breathing OR repetitive dry cough

● Diarrhea – Two or more loose or watery stools within 24 hours, above the child’s normal
frequency

● Fever - A temperature at or above 100.4F (99.4F or higher if taken with a non-contact infrared
thermometer)

● Nasal Congestion/Runny Nose/Sore Throat - Large amount of thick nasal discharge
● Rash - Undiagnosed
● Vomiting – 2 or more times within 24 hours unless cause can be determined (known food allergy

or motion sickness)
● Head Lice - Live lice and/or nits
● Pink Eye (Conjunctivitis) - One or both eyes are itchy, pink or red, with drainage or crusting

Certain symptoms may require the student to have clearance from a licensed medical provider in order to
return to school.

Students who become ill during the school day should notify their teacher or a responsible staff member
immediately. Prompt action will be taken in accordance with procedures established by the individual
school.

Immunization Requirements
1. In accordance with Louisiana law, it is the policy of the St. Bernard Parish Public School System

that students registering for Pre-K, Kindergarten, and students entering any public school system
of the state for the first time, at the time of registration, shall present satisfactory evidence of
having been immunized against diphtheria, tetanus, whooping cough, poliomyelitis, rubella,
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measles, mumps, meningitis, Hepatitis B, and Varicella (chicken pox) or shall present evidence of
an immunization program in progress.

2. The State of Louisiana Universal Certificate of Immunizations is required to verify
immunizations. If the student has not been immunized, or an immunization program is not in
progress, and no written statement has been provided by a physician stating that the immunization
procedure is contraindicated for medical reasons or by the parent/legal guardian dissenting, the
student shall be denied registration by the principal.

3. A student transferring from another school system in the State of Louisiana must show evidence
of immunization.

4. If booster injections are advised by the St. Bernard Parish Public Schools nursing department,
such booster injections shall be administered before the student enters school. If such injections
are required during the school year, the student shall be given five (5) school days from
notification to obtain the required injection. If not obtained within the allotted five (5) school
days, the student shall be excluded from school until the required immunization is administered.

5. No student shall be required to comply with provisions of the Louisiana Revised Statute 17:170,
if the student or parent/legal guardian submits the St. Bernard Parish Public Schools Annual
Statement of Immunization Dissent completed by a physician for medical reasons, or from the
parent/legal guardian presented in person to the school.

6. If there is an outbreak of a communicable disease for which a student is not immunized, he/she
will be excluded from school as directed by the Louisiana Department of Health.

Medicaid Consent
The Louisiana Department of Health (LDH) Medicaid program allows school districts to request
reimbursement for costs associated with provision of certain IEP and IHP related services to students with
Medicaid. These services include occupational and physical therapy, speech pathology, behavioral health
services, nursing services, and special transportation. Schools are required to provide notice and to obtain
consent from a parent before accessing a child’s Medicaid benefits and sharing personally identifiable
information related to Medicaid.

St. Bernard Parish Public Schools seek parental consent from every student in order to access this
reimbursement. Parents have the right to deny or withdraw this consent at any time without penalty to the
services rendered in school.

Medication Policy
The administration of prescription and non-prescription medication to students at school shall meet the
following conditions and limitations.

1. Medication shall not be administered to any student without both a completed Medication Order
from a licensed physician or dentist or any other prescriber authorized in Louisiana to prescribe
medication or devices, and a letter of request and authorization from the student's parent/legal
guardian. The following information shall be included:
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● student's name;
● name and signature of the physician/dentist/other authorized prescriber;
● prescriber's business address, phone number, and emergency phone numbers;
● relevant diagnosis;
● name, amount of each school dose, time of school administration, route of medication, and

reason for use of medication;
● a written statement of desired effects and child specific potential adverse effects.

2. Medication shall be provided to the school by the parent/legal guardian in the container that meets
acceptable pharmaceutical standards and shall include:

● name of pharmacy
● pharmacy address and telephone number
● prescription number
● date dispensed
● name of student
● clear directions for use, including the route, frequency, and other as indicated
● drug name and strength
● last name and initial of pharmacist
● cautionary auxiliary labels, if applicable
● physician's/dentist's/authorized prescriber's name

Procedure for Administering Medication at School
The parent/legal guardian who wishes medication administered to his/her child during the school day
shall provide the following:

● A letter of request and authorization that contains the following information:
○ the student's name;
○ clear instructions for school administration;
○ prescription number, if any;
○ current date;
○ relevant diagnosis;
○ name, amount of each school dose, time of school administration, route of medication,

and reason for use of medication;
○ physician's/dentist's/authorized prescriber's name;
○ the parent's/legal guardian's printed name and signature;
○ parent's/legal guardian's emergency phone number;
○ statement granting or withholding release of medical information;

● A separate written Medication Order Form for each medication to be given at school, including
annual renewals at the beginning of the school year.

● School medication orders shall be limited to medication which cannot be administered before or
after school hours.

● New orders dated before July of that school year shall not be accepted. No corrections shall be
accepted on the physician's Medication Order form. Alteration of this form in any way or

SBPSB Student & Parent Handbook | 2022-2023 75


